
 

CSS GUIDE TO AUTO-PAY 
 

 

Setting Up Autopay 

• Log into your CSS account at css.georgetowntexas.gov 
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• Scroll down to the bottom of the screen 
• On the bottom right you will see a Preferences box 
• Click on Sign up for autopayment 

 
• Select “Add New” for a new payment method 
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• You can select the payment method 
• Credit and Debit are similar data entry 
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• For a checking or savings account 
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• Whichever method you choose, be sure to click “Add” 
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• Your payment method is now selected.  
• Click Continue. 
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• In order to avoid late fees, select Bill Amount on the due 
date 

• Check the authorize button 
• Click Create AutoPay 
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• Once autopay is set up, the button will be blue.  
 
 

YOU ARE NOW ON AUTOPAY! 
 

 

This is the 
confirmation 

screen showing 
the payment 
schedule is 

created. 

12345678 
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• Select the pencil to edit or update your payment method. 
• Steps for updating can be found starting in STEP 3. 

 

If you still need assistance, please contact our Customer Care Team 

customercare@georgetowntexas.gov 

512-930-3640 
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